DEPARTMENT OF THE NAVY
OFFICE OF THE CHIEF OF NAVAL OPERATIONS

WASHINGTON, DC 20350-2000 : I REPLY REFER TO)
5520
Ser 0BN2/5053248¢
Moy 19 1999

From: Chief of Naval QOperations

Subj: PERSONNEL SECURITY CLEARANCE INVESTIGATICNS FOR
.CIVILIAN EMPLOYEES

Encl: {1) OASD(C3I) memo of 29 Sep 99
{2) Guidance for Submitting Requests for
Investigation teo OFM
{3) OPM guidance, Standard Form 86 and EO 19268,
"Access to Classified Informaticn"
{4) SON Request Form

1. On 29 September 1999, the Senior Civilian QOfficial in
the Cffice of the Assistant Secretary of Defense [Command,
Control, Communications, and Intelligence) announced that
effective 1 October 1999, all personnel security
investigations of Department of Defense civilian personnel
(except for overseas investigations) will be conducted by
the Office of Personnel Management (OPM). Enclosure (1)
provides guidelines modified to reflect actual data
requirements for submission of regquests to OFM. Enclosures
{2) through (4) provide amplifying information. 1In order
to expedite compliance with these guidelines, please
distribute this memorandum and its enclosures to your
subordinate commands or refer your subordinate commands to
our web site at www.navysecurity.navy.mil.

2. Attachment 2 to enclosure (1) provides information on
the cost of investigations requested from OPM. The
Department of the Navy (DON) bills will be satisfied
through a funding line to the single point of contact, the
Naval Criminal Investigative Service (NCIS).” OPM will not
bill indiwvidual regquesters.
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3ubj: PERSONNEL SECURITY CLEARANCE INVESTIGATIONS FOR
CIVILIAN EMPLOYEES

3.. The :point of contact for this matter is Mrs. Mary
Anderson, who can be reached at {202) 433-8854 or DSN 288-
8854, email: manderso@ncis.navy.mil.
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OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE
B000 DEFENSE PENTAGON
WASHINGTON. DC 20301-6000

- September 29, 1959
(MO, COMTROL,
e, INICATIONS, AND

INTELLIGENTE

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTORS OF DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Personne] Security Clearnnce Investgations

In his June 9, 1999, memorandurm the Deputy Secretary directed the development and
implementation of a plan to ensure that &l active clearances/accesses zre hased UPON & current
investization in accordance with national standards by the end of FY0O. My memorandum of
June 15, 1999, implemented the Depury Secretary's tasking by directing a minimum number of
additional periodic rein vestigations (over and above those already programamed) in FY99 tp the
Office of Personnel Management (OPM) for DeD civilian employess and all others to the
Defense Security Service {(DSS).

Beginning October 1, 1999, all investigations for DoD civilian personnel, except for
overseas investigations, will be conducted by OPM. The DSS will conduct investizations for
military personnel, for civilian personnel currently stationed overseas or who have been stationed
overseas within the scope of the Investigation, and for contractar personnel (Attachment 1),
Tnstructions for processing civilian i nvestigations to OPM are in Antachment 2.

For F¥00, DoD Components are 1o provide funding for personnel SEcurity investizarions
cenducted by OPM and DSS. This arangement will be reviewed at the end of Fyog and each
subsequent fiscal year until the periodic reinvestigation backlog is resalved

In response to questions that have been raised about the status of fee for service for DSS,
an explanation is at Attachment 3, Finally, Components are 1o continue to prioritize submission
of their perindic reinvesiigation backlog in accordance with the framework at Attachment 4.

I am committed to maintaining a viable and robust personnel security program Ensuring
that all DoD personnel with access to classified information and to other mission critical
information and systems are and will rernain reliable and tustworthy, is & mission critical
requirement.

= 'T_J
B £ LA el i

/4 Arthur L. Maoney
; Senior Civilian Official

Attachments
Enclosure (1)



Matrix for Submission of Investigative Requests

OPM

DSS

DoD Civilians*

Xi-
“Investigations for civilian perssnnel currently
stationed gverseas or who have been stationed
averseas within the scope of the investigstion ara
[0 Dz sEMLID DS,

Military Persannel

.....__I

X

Centractor Personnel

Attachment 1
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This form'is to be attached to each Electronic P
investigation. Note: The EPSQ is for internal

Ll

DOD use only, and is pending OMB approval,

ersonnel Security Questionnaire (EPSQ) submitted to OPM for _’

|

Agency Use Information

A B € I E s [ [F,, [T e
Type of Extra Sensitivity . Date of
Investigation Coverage Leve] Accesg Action Code Action
. |
¥ Greographic ’ Position ’ [ Pasition
Location Code Title
_]'— Other Address Zip Cade
: Loeation of Official
SOM Personnel Foldes
T M ’ None Crher Address Zip Code =
Location of At 501
S0 Security Folder NPT
N | O.I‘h:cml:ll:ing Data andior r
= 10PAC-
ALC Numhber | Apency Case Number
D Name and Title Signature Telephone Number Date
Requesting I I ‘ ( i
Official

1e following information is requested as part of your EPSQ for an investigative request being sent to OPM. This
formation will be used to obtain records in order to determine your suitability for employment. Please sign the
tached sheet certifying the accuracy of the information you provided.

Subject of Investigation (Identifying Information)
'ILL . _ME
. you havie only initials in ¥our name, use them and stare (0]} * I you are 2 “JR., “SR". "
- ¥ou bave no middle name, enter “NMNT

i, enter thas in the box affer your middle name

il Name First Mame Middle Name Ir. I, ete.
Jiden Name Used
your maiden name and the “To and From™ dates of wher it was used..
iden Name Month/Y ear Month ¥ ear IR
To
S

Education Degree(s) (Not shown on the EPSQ)

position for which this mvestigation is conducted. Please Jist education
- information below for those degrees beyond the 7 year period, not listed on vour EFSQ. Use the number 37

in the Cade block which TEpresents
| Cuﬂcg&ﬁlnjk'crsitymﬁﬁtﬂr}' Callege.

MonthYear Code | Name of School J Degree/Diploma/Other Menth/Year Awarded

To

eet Address and City {County) of Schoal Stale Zip Code -
R Y ear Code | Mame of School } Degree/Diploma/Oither Monthi¥ ear Awirded
_ T
=e! Address and City {County) of School J State Zip Code ailsE

T e/Applicant Signature:

!
|

| Attachment 2
l September 1999
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Instructions for Completing the SF-86 “Agency Use” Block -

TE: Attached to this instruction shest, are four examples of completed agency use blocks The examples
represent the four different case tvpes that will be submitted The instructions are a summary of the jtems that
need completed on blocks A-P of the “Agency Usa™ portion of the SF 86 [t represents a brief description only.
any specific questions can be addressed by calling OPM-FIPC at (724) 794-56]2. )

A (Tvpe of Investigation): Enter the approprizte 3-character code from the chart below representing the type of
investization and service requested. The first two digits represent the Investization type. and the third diej;
represents the investigation service.

"T}-'pe of | 33 Dray 75 Day 120 Day Reopen 150 Day | 180 Da}'—i
| Investization Service Service Service | Service !
| SSBI o e A o
| SSBI-PR = SRR

P ANACI 59 A =

L NACLC Elats LR PTG =

*Note: Any variation to the service noted above should be made oy special reguest o OFPA.

SSBI: Smgle Scope Background Investieation

SSEI-PR: Perindic Reinvestigation for Stngle Seupe Backyronnd Investization
ANACL Access National Agency Check with Inguiries

NACLC: Narional Agency Check with Law and Credit

B (Extra Coveraze): Enter the appropriate number of the numerie {1-7) and/or alphabetic (A-7) codes from the
chan below which represent the type of exira investigative coverage desired.

Chart codes: % Indicates Codes that may be appropriate for some DON requests.
G- G;.u.iuu-_hl Con crage

- - | Ry & =
o b Lefhs = ol Bee e

AT . Vi 5 8 |
NS SO ey e o

Investigative coverage for DoD investigations has been Pre— negotizted.

| \“‘\]\_\ Extra Covernge Codes iR T

| Tvpe el 1 4 5 fi 7 H : | £ |
Ivestivation | Owvesseas | Credil Public Law | Altach. L2 Spause | EVS | Reinvest- | Criminul
| | Cantact Enfac- T menis | IS | | iTation Justive
i . I Dasition. |
[ 5501 Ky 4§ 8 o] 0 [ I & ]
[ SRELPR | 0 o ] 0 I o TR
ANAC] =T & 8 | ® | wi | Nk ] o 0
L e 0__[ ®a | NA | _w~a o T

Eﬁ_.r. o VLAY SRR ST L L SRRDTCN TR S I a:laLt
HEI T cJJt.u_.r--.JH:I:,-J:.l_J LT TINE J Tl m s L LT e g bt g i v e v

¥l SR, o aib B ]| R oo | X N U [Pl il o SO o, B TG ST R RS EE i o P
LR Y e 1!_,: :..uu;. i SN i P }'I-n.l'—u.L-I.'..I.b L e o llLI.:..'i:_H-IJ:l [ N re | sy e - S o Se s L'r]_.'\....l. p o =

restssary, : _ L
{LZ):—&{ P B PO e ‘::'(._J_: — e ol 3
3 (ddvance NAC): The Advance on the National Agency Checks (NAC) consists of an itemized list af
-« NAC results und or search status, This is notification of item results only, no hardcopy furnished, The

2 Attachment 2
September 15395
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. L ..
v
Advance NAC Report is sent to the SOI and is available for all case types. If after 30 days from: the scheduling
date, the NAC(s) are not complete, a NAC Status report will be generated to provide the SOT information on the
juired NAC items. Pface code “3" in Block ™R for this coverage. For more information and sample copies
_i the reports, contact OPMm-#PC—

BT 2 A GIEL LY i & P S . S
—sdditopulecverasefor positensFaguinnethase duties. Tha avers onve sEerspectiedinthe Dora-Conrraer
¥ 1 i N i TR il SRR, . RO PURRIRE. [ |2 R T a) 1 <N, I (et P =
LU Ul U VS gt 5 T T OO T G O s T U S I e AT B s aooeo to e v =7 cogt for this

5 3

* Code 7 (Attachments): When informanton 1s anached to the investigative request, such as;

3 - - -

Special handling instructions
* Any other informaren pertinent to the investigation
*Place code “7" in Block B to indicate an artachment to the investigation.

e B . i e il L. ok T [y SEeap P B Eowl ¥ - y > l <o TE & i d TEE <
ConriT (1ovo e artomatedsehedulineaf che Imomiovapion 002 Wargolizosion Seareh Place code ‘H™in Flack
L B el ey

R 0 Y P L g e e

Code I (Spouse INS): Automated scheduling of the Immigration and Naruralization Search for the subject of
investigations’ spouse. Place code “I[" in Block B to request this coverage.

Code L (BVS): Automated scheduling of the Birth Verificatiun at Staie BVS. Place code “L"in Block B to
request this coverage. .

*Code R (Reinvestigation): This code by-passes the administrative edits resident in PIPS that reguires the
appropnate level of case type/sensitivity/access. Place code “R” in Block B to indicate o reinvestigation

e " A T Sy 1 e i T T il Tismipm P Ry P o o . [
Cose T Crimmafustice Posirier T tdentifes o Crminal Tustica Position ther conacnpcc f b oo
: :
PP Bl P R | el Pl oale T e e gt s e = 1T Pl ] LD =
L ST B S e QUS| P 7 i om0 558 o ) S 4 0 ey e T [, s e 0 . oo et 0 0

C Sensitivity Level: In the first space, enter one of the following codes representing the sensitivity level of
the position requinng the investigation:

CODE LEVEL

) Noncritical-Sensitive
3 Critical-Sensitive
4 Special-Sensitive
- the-sesong spreefaran ADP-Computersasitan Faaran A 00 Carmpaterposiiortearethe—

3 : Attachment 2
Seplember 19939
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1) Access Level: Enter the appropriate code from the chart below to show the tvpe of security
arance’access the positon requires. h
CODE LEVEL
0 Not Reguired
1 Confidential (Executive Order 12948)
2 Secret (Executive Order 12968)

3 Top Secret (Executive Order 1 2968)

4 Sensitive Compartmented Information (DCID 1/14)

3 O Sansitiae {."‘.tﬂm:Energy e
-+ = I"UJ--S:TLL”L,{ omeEnerry et

= w S T i TR

7 da IL.""LLLIJ.J”'L.- L.ILL].E_]' J_.'.I...l.‘,l

8 Other (specify other security clearance under extra coverage Item B, Code 7)

Iy 9 ¥ SO g e :|1.'r\-"‘-1.--'r 1r'r tod 1. = _-L-l' o e ] B i i = = + +
E Nawre of Action Code: dithe perses bh...b mvesizated s o Fadesal eonolonaa o spphesntantastha 1

o R 3 - PTTELy ¥ 5
ot :‘,1:. codeshey 'IJ_I.J.b the v it ation EmeRaT e tabenfertka ,_-u.:m-:-‘!'} FegtinTe thadns CSLIEZI:DE Hie

sEmeactsaceds acused on the SES2) Ifyour agency did not use FPM Supnlement 296-33 coding, enter

“000". Hihe FisTnaT bx..u,a_ HHPE 5“_'::“...!.'., g corrackm ;.,]_- R S R applicants for federal

civilian service positions, the SF-52 action code is entered. For PR requests, leave blank.

:._._.I' -\f'rL_-r actian r:lH"'I.1‘-—"|' thas LS ST, —r-ﬂ-i: = Tt o
e T LA S I g

: L - Leave blank unless a code entered in item E
for a civilian applicant is used, in whlch case the q4::11::n11:rm1in,g date of action is entered

TTE.
GFE”TED:"HL‘ Location:—eaterthe O :—Jhg-j Werlduads F_'r,:nr-—-ﬂmﬂ Location Codat ' _shows g tha ar tia]

Pt 2 S . ST BTN TMICHE o L T la o srmaqanfi o 7 R s o 3 Y =
ToCTHeTT O L,,.f = ':‘- statrerforthe .:..-u_‘u.hc.q. s '._.x.EE,.T'.J:.u_ recstion-Codafs-ap QRS C-n.f;&} TeryontetSa
K| Y S gl -t RCRSOE LY iy gt~ o =5 b T i
e e g = Y U Sersoanalaesians Thic o o

e the block Blank.

Hhecham belova [Fhone of the codes apphy,

H Positian Cade:

leave the block Blantk:

CODE PGSTTID\' CODE POSITION
ran '-..L.JJL‘ gy '..n..r_u Siede - LT za L 1... =2y
.2 fnvestigates = SESS Lo sauivalent
5 FStonaTt G :,"_a“hL.jt.]r"Cuuﬁﬂn.uifﬂ.: Fesstets
T el E:l-ug qHS :GS.HE- airveh :‘C’CH.}
_”. Chjl{d Cm: Plu"}:l.:\-l.
1 Fosition Title: Enter the title of the posinon for which the investigation is being requested. H+ 2w
_l:-"L-u-.. T \-.'II-J'._Ln_l_I. St G s plu:'C" SrTter-ts EorIens Fu:‘n'.llu'l et CORIFEStore (I e e e e

J sov: Enter the 4 character Subrmifting Office Number (SONJ. if the Security Office is the Submitting
UlTice, anter the Security Office Identifier (SO0 code.

Attachment 2
September 1598
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- Location of Official Personnel Folder: Check the correct box that gives us the location of the OPE.

NONE: If the perscn has never been a Federal employee

NPRC: If the OPF is at the National Personnel Records Ceafer

AT SON: If the QPF is at the Submitting Office

OTHER ADDRESS: If the OPF is at any other location (for example, the SOI), furnish the

address.

Enter: NVOD

M Zocation of Security Folder: Check the correct hox that identifies the lacarion of the Security
folder.

NONE: If there is no security file at vour agency

AT S0I: Ifthereisa :e:u_L.r"j,r ftle at your agency, and it should be reviewed.

NFPI: If there is a security file ar your agency, bul it contains no [Jﬂ"‘tlﬂl:nti formnation,

OTHER ADDRESS: If your agency's security file should be reviewed and it is not at the
SOI, furnish the address,

Lﬂcﬂtiﬂn Cl:ll'jﬁ}' __ﬂ_t,cl: T J]_’ﬁ“l' ﬁganc—z-‘g

e

OPAC-ALC Number (On-Line Payment and Collection Arency

V_.-'-l"_' “TI‘::-:U--PHJH 1-11--- :"-’lr"‘\"‘"T_ ‘]-u ]—u” “ﬁI-:GHTH'}:‘a_ gu'-.f‘srv:raﬂnﬁur-n- +'-|“=_|- ﬂﬂir‘]'uh—-r-u:'-—*nr‘-— 1'1-1"1 =l
) e s LYy ad L R - . T ..—PI.I—F = ET g iy
i 'l, -'_.,.ri.-. L v thir rvmns—a Sy i} L v cfli

stihzas the ATC pumbee {oonad s ans ageney for thic pusocs b he Besammentof Traacue: 1ndac e

T iy & £ M ol Wi @ ™ e | B [ T mle o o - £ e -
—Sysiem : Sbythe Dapamment of Trsusury from tha aesane: of TS Fegesine ae et

o K | o | " YL TR ¥ PP (G Fi b Srpl g B it o
I dLLUTI L‘L 'L.J' EICIE S S W S e e - L i S g T IR E S ren

Not applicable, leave blauk.
O Accounting Data: You may enter vour agency data for internal use {internal case numher e number
~84&- Up to 25 characters may be entered in this block. The information you enter will be printed un

==t e

N S VTt T (o | 1-.-"- g Eme b T Lo [:I'!

-:TD\.UTI'IF:I";S L[S':L; [a C]DSE [hf_‘ case o -'rD"r 1‘:’-':]-15..1:ur 'IF B B iy o i gy~ = LTS S LB P T g v vt s g

—Fiank— Enter UIC/RUC.

0% Requesting Official: Enter the name, title, and signature of otficial requesting e Investgation; the date,
and the commercial telephone number, including area code, This {5 the person OPM will comact concerning
specific case related submission problems. i

Attachment 2
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Processing of Personnel Security Investigations
for DoD Civilian Employees

WHO: DoD Civilian Employees

WHAT: All investigations, except overseas investigations
(ANACI, Initial SSBI, SSBI-PR, Secrsat and Confidential PRs
(NACLC), S, Public Trust).

HOW: Submit SF88/SFE5P (EPSQ printed paper form with signed
releases), SFE7 (Fingerprint Card), DD Form 1878 (which is to
accompany SSBI, SSBI-PR &nd Sll requests), and OPM required
information. (The EPSQ in its current configuration is not
compatible with the OPM case management process 2nd cannct
be submitted electronically).

WHERE: U.S. Office of Persannel Manzgement
Federal Investigations Processing Center
P.0O. Box 618
1137 Branchton Road
Boyers, PA 18018-0618

WHEN: Beginning October 1, 1889
COST: L
| . 75 Dav Service ' 180 Day Service
Type of J Base SPIN Base SPIN
Investigation _ Expansion Expansion Expansion Expansion '
ANACI | 3165 $540 :
T &
| NACLC | 3145 $520
ssal ’ $3070 Pe e
SSBI-PR f e

All issues will be resolved befare a case is relurned to the CAF based upon the
DLT (base expansion). SPIN Expansion is basad upon more in-depth issue
resclution, L.e. confrantational interview of subject after initial SI. Prices reflect a
range of a minimum charge to a maximum charge for a case. If a casa is nesded
sooner, it will be considered on a case by case basis by calling the OPM
Procgram Services Office at (724) 794-5612. A surcharge will be added to
expedite the case. Components will be billed directly by OPM.

Attachment 2
September 19289
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Explanation Regarding the Status of ""Fee for Service"

Background: The DSS Defense Working Capital Fund (DWCF) Charter
established DSS as a DWCF Activity Group effective
October 1, 1998 under the authority of Title 10, United States Code,
Section 2208. DSS began operating in the DWCF on a reimbursab]e
basis in FY99. Full implementation of fee for service would begin in
FY00.

Current Status: Full implementation of fee for service hag been delayed. DSS
will continue to operate in the DWCF and service-level billings are to
continue in FY00, FY01, and FY02. DSS in consultation with USD(C)
and ASD{C31) is to reevaluate implementation of full fee for service and
provide recommendations to the Deputy Secretary of Defense by May 1,
2000,

What does this mean?
DoD Components will continue to finance DSS on areimbursable basis in
FY00 through FY02 and are to use, as a minimum, the money devolved to
them for payment of fees for DSS and/or OPM services. Essentially, DoD
Components are to send the devolved money to DSS and/or OPM as
applicable via MIPR or other funding documents.

Additional guidance for budgeting will be issued in PED 434 or other
directives.

Attachment 3
September 1999
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GUIDANCE FCR SUBMITTING REQUESTS FOR INVESTIGATION TQ OPM

A INVESTIGATIVE REQUIREMENTS FOR CIVILIAN EMPLOYMENT IN
SENSITIVE POSITIONS AND ACCESS TO CLASSIFIED INFORMATION

l. The U.5. Qffice of Personnel Management (OPM) conducts
a National Agency Check and Inquiries (NACI) forx assignment
Lo non-sensitive positions, a NACI or RAccess NACTI (ANACT)
for assignment to non-critical sensitive positions and a
Single Scope Background Investigation (SSBI) for assignment
to critical sensitive and special sensitive positions.

2. OPM and Defense Security Service (DS3) use different
terms to refer to some investigative products, however bath
agencies use Executive Order 12948 investigative standards
as the basis for investigations supporting national
security determinations.

a. For access to Sensitive Compartmented Infermation
(SCI) and Top Secret (TS) classified information, OPM and
DSS conduct 55BI’'s. For continued access to SCT and TS5,
OPM and DSS will conduct a SSBI Periodic Reinvestigation

I.'-b (PR} every five years. ‘F;,r c:u:l;“-ﬁ Emf‘h'ffﬂs

b. For initial access to Secret or Ccnfideigzgf
ssified information, OPM conducts an ANACI and DS3

condwgts a National Agency Check with Law and Credit
(NMACLC For continued access to Secret and Confidential
classified information, both agencies conduct a
reinvestigation at 10 and IE,YE%F intervals respectively.
OFM conducts a NACLC ﬂmﬂ%ﬂ%éﬁ?’to both Secret and
Confidential classified information, while DSS conducts a
secret PR (SPR) and Confidential PR {CPRY ;

B SUBMITTING REQUESTS FOR INVESTIGATION TO ‘OPM

1 All requests for personnel security investigation
{PSI) of civilian personnel will be submitted to the U.8.
Cffice of Personnel Management (OPM), Federal

Enclosure (2}



Investigations Processing Center, P.O. Box 618, 1137

Branchton Road, Boyers, Pa. 16018-0618, excepi—thosa E&
seestionnaire’ s—that-inelude-information abTTt-UvTersTes OE?
‘smployment, education, or resNdence. Sizce OPM canpar

I L T —— TR P U WPNp o S - B o SN b 4
LT e T — O e E 5 e Sy oy 3 T I R i i g 3 g Lu;wﬂm
EES—&EEQEdiﬁg—%EﬂEEEﬁhiiﬁﬁeézéféﬁeéE?&ﬁ.

2. OPM uses a case control system that processes paper
requests with key entry and paper scanners. OPM cannot
electronically accept the Electronic Personnel Security
Juestionnaire (EPSQ) developed for DSS, but has agreed to
accept a printed paper copy of the EPSQ, provided the EPSQ
1s supplemented with the data required to accommodate OPM’ s
requirements. The supplemental data required is identified
in attachment 2 to enclosure (1) and in sections =4
through e=d4b below, and varies depending on the PSI
requested.

3. In lieu of the paper EPSQ, commands have the option of
submitting the paper Standard Form (SF) 86 historically

used to request investigations from OPM. FE—wsins +hoe on C,I.%E'
“Hrit-must-bepr i 1 '
teamr—Teste—masBS5—wil :
Commands may use the guidance provided in attachment 2 to
enclosure (1) to complete the SF 86, Part 1, Agency Use

Only information.

C REQUESTING SSBI'S FOR CIVILIAN EMPLOYEES

1. OPM reguires 10 years of information for SSBT requests, v’
or information back to the subjects 1§ birthday, whichever

15 shorter, in conformance with the SF 86 and EC 125588
requirements. Enclosure (3) provides the OPM requirements

for S58BI reguests.

2. Commands that choose to submit reguests to OPM using
the paper 3F 86, will use the SF B6A Contintation Sheet Fof
Questionnaires to provide the additional SSBI information.
Commands using the EPSQ will ensure the additional
information required is provided in the “general remarks”
section. If the required information is not provided, OBM
will return the reguest without action.



Use Only block of the h
questionnaire, in item A Ty of Investigation, commands L-

will enter 30B (for S8BI - eee) . If advanced

notification of the NAC completion is reguired to support

interim TS or SCI determinations, commands will enter Code

3 (for advanced NAC) in item B Extra Coverage., Other codes

will normally not be used, unless the command is unable to

verify birth locally, in which case a Code L (for Birth

Verification at State) will be entered in item B.

3. When completing the Agenc

D REQUESTING SSBI-PR’'S FOR CIVILIAN EMPLOYEES

1. EO 12%68 requires investigative coverage going back to
the date of the previous investigation. The additional
questionnaire information required to support the
investigative coverage must be submitted either on the SF
BB6A Continuation Sheet Ffor Guestlionnaires to accompany the
SF 86, or in the remarks section of the EPSQO when

submitting the printed EPSQ. Standa-~d service
Only block of the

2. When completing the Agency U
questionnaire, in item A Type o Investigation, commands
will enter 18F (for SSBI-PR 1 F=2) and in item B
Extra Coverage, commands will enter Code R (for

reinvestigation).

3. If it can be determined that a previous valid technical L~
check of the FBI was conducted, a SF B7 Fingerprint Card is
not reguired.

E REQUESTING ANACI’S AND NACLC'S (SPR'S AND CPR'S) FOR
CIVILIAN EMPLOYEES

1. OPM requires 7 years of information when requesting v
ANACI's and NACLC's, in conformance with the SF 856
requirements. Commands using the SF 86 will simply follow

the form instructions directing 7 years of information.
Commands sending the paper EPSQ to OPM must specifically
instruct employees to provide 7 years of information

because the EPSQ software only solicits 5 years. OPM will
return requests that do not provide the required

informaticon,



2. When completing th gency Ase Only block of the
questionnaire, in itém A Type/of Investigation, commands
will enter 09 for ANACT service) or 08B (for
NACLC's ?E—ééifzervice]. A NACLC is reqguested to
reinvestigate individuals with Secret and Confidential
access (eg. 8PR and CPR). 1In item B Extra Coverage, no
code 1s entered for ANACI’ s (unless a command is unable to
verify birth locally,; in which Case a Code L is used to
regquest a Birth Verification at State (BVS)). However,
when requesting a NACLC reinvestigation for Secret or
Confidential access,; enter Code R (for reiﬁvestigatian} in

item B.

3. EO 12968 requires a technical check of the FBI files e
for the ANACI and NACLC, including reinvestigations. One
SF 87 fingerprint card is required for each request.

F SUBMITTING FINGERPRINT CARDS TO OFPM

1. One SF 87 fingerprint card is required for each request
for investigation submitted to OPM. In the case of SSEI-
PR's, if it is determined that d previous valid technical
check of FBI criminal history files was accomplished, an SF
87 is not reguired. The fingerprint card submitted with
the investigation request will be scanned at OPM in Boyers
and electronically sent teo the FBT, The FBI will check
criminal history files and create a FBI civil fingerprint

file with the electronic data.

4. Reguests for investigation submitted without e S P
Qr with fhe incrrrect fingerprint card, will usually be
returned without action. GRM SR

= alir SR L O e e P
= - s =

—“—eomplete—dnvestigation SCDEBE;
T R TR O W e T T R ORMS = 11 o

LR L L T ey [ g 2 ok LR — L= = rd "
—be—progessed by OPM or incl s S

-F;ng;-ﬂpﬁn oA rd
3. B85BI-PR requests submitted without @ S—i= Will be
accepted and completed on the assumption that the comman
determined a technical fingerprint check was previously
accomplished. SSBI-PR requests submitted with a will
be completed and will include a technical fingerprint check
2t no additional cost to the DON.



G SUBMITTING OFFICE NUMBER (S0N)

Each office submitting PSI requests to OPM must have a SON . L
to identify them to QPM. OPM issues SON's in response to
official requests. Most DON commands already have SON's
established by the command entity historically responsible

for submitting NACI reguests. If you do not have a 50N,
complete the form provided at enclosure (4) and forward it

to the OPM address provided. 1If ¥ou are unable to

determine if you have a 30N, you may contact QPM’'s Agency
Liaison Assistance desk at (724) 794-522§.

H CANCELLING REQUESTS FOR INVESTIGATION

When it is determined that a requested investigation is no
longer necessary, commands will call the OPM Agency Liaison V7
Assistance desk at (724) 794-5228 as S500n as possible to

cancel the investigation. Any individual authorized under

the command SON may call te cancel an investigation.

I OPM POINTS OF CONTACT

OFM provides customer service points of contact. The main
number at the OPM Federal Investigations Processing Center
(FIPC) is (724) 794-5612. For questions on preparation of
forms ask for the Program Services QOffice. For questions
on the status of an investigation call the Agency Liaison
Assistance help desk at (724) 794-5228. To reguest
expedited service or special handling to meet mission .
unique reguirements, contact MEbm—tmryAndewaen-0f CNO Fraacine
(NOON2) staff at (202) 433-8858, DSN 288-8858, facsimile Stcpheng
f2|:|2] 433-8845 Or B-mails manderasinsi= nasy el
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Attachment to FIN 97.0¢

STANDARD FORM 86 AND E.O. 12968 (ACCESS to CLASSIFIED INFORMATION)

The Standard Form 86, dated September 1995, will continue 10 be used when submitting rt.qutsts. for
BCcess investigations. Some questions on the current SF §6 specify a time frame of seven years, which js
not consistent with E.O. 12968. Unt{] a revised form is In place, interim instructions are necded for some

of the items on the current SF 86 when an S3BIis required. The fo] lowing questions should be answered
with a ten (10) year time frame for the case 1o meet the new standard:

Number Question
g Where You Have Lived
4] Where You Went To Schoal

1] Your Employment Activities
22 Your Employment Record
(e &) Your Police Record

29 Public Record Cjvi] Court Actions

If you have any questions, please contact OPM-I
1042, or OPM-FIPC, Program Services Offi
should contact their agency’s security office

S, Oversight and Technjcal Assistance Division, 202-604-
ce, #12-794-5612. Any applicants/subjects with questions

* This attachment may be reproduced locally and a copy provided to each persan asked 1o complete an
SF286 for a Single Scope Background Investigation.

Enclosure (3)

COs 151305



U. 5. Office of Personnel Management
Investigations Service
(SON label/code:) Federal Investigations Frocessing Center

PO Box 6158

Boyers, PA 16018-0618
Commercial 724 794-5612 FAX 724 704.389]
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SUBMITTING OFFFICE NUMBER (SON) AUTHORIZATION AND AMENDMENT F ORM

[rTeNTION: PrRSONYEL OFFICER |

OPM authorizes an SON for each Personne] Office thar submits investigation requests and o make case status

requests. The SON

data is used 1o mail a vadery of investigative notices, and to contact a submitting office to clarify information that may otherwiss

delay an investigation, OPM-FIPC must have current information on;

Bl Apency name and mailing address; and
El Name, position, and phone numbers of o contict person,

To request an SON or advise OPM of SON changes, complete the necessary items on the farm below. Mazil or fax the
completed form to the address on the top of this form, attention Program Services Office (PSO). For additional information

apd/or assistance, call OPM-FIPC, PSO ar 724 794-5612.

1. SON:

2. 50I:

3. [ ] Change/add Online Payment And Collection (OPAC) Agency Location Code (ALC):

[ ] Check this block if requesting & new SON

Billing Address:

City: == S 7ip Code: —
Contact Name: Fhone: | J - Extension:
4. [ ] Change/add Apency Name/Address:
Agsncy Name:
Address: .
City: Stmate: Zip Code:
5 [ 1 Add Contact Person:
Name:
Position: S
6. [ ] Delete Contact Person:
Name: .
Name:
7. [ 1 Change/add SON Contact telephone numbers: Commercial: ( } - Extension:
—_——— e —— —————— o i o

This form should be duplicated a5 neaded

Enclosure (4)
PIPS Farm 17 MBavioed Fehrmamy 19409)
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